
 

 
 

 
 
 

Center for Individual and Family Therapy 
APPLICATION INSTRUCTIONS AND CHECKLIST 

 
 
 

Please complete all forms provided and enclose all materials requested.  The checklist that follows is 
intended to assist you with this process: 
 
 
1.   Complete Application for Employment 
 
2.   Attach a Current Curriculum Vitae 
 
3.    Statement of Faith 
 
4.    Complete Community or Civic Activities (If applicable) 
 
5.    Complete Three References 

 
If pre-licensed: Please choose and list 1 academic, 1 practicum site (If you’ve not had a practicum 
site, please list 2 academic), and 1 pastoral   
If licensed: Please choose and list 2 employers, academic, and/or practicum sites, and 1 pastoral 

 
6.    Complete Personal Information 
 
7.    Complete Agreement for all Applicants 
 
8.    If you are a Psychological Assistant, please request an official transcript    

                                          be sent to CIFT. 
 
 

Please email all the above information to info@ciftcounseling.com. Should you have any questions 
about the application, please do not hesitate to contact info@ciftcounseling.com.   
 
 
 
 
 

We appreciate the investment of your time and thoughtful reflection in these application materials.

  

mailto:info@ciftcounseling.com
https://ciftcounseling-my.sharepoint.com/personal/info_ciftcounseling_com/Documents/Admin%20Documents/Office-Admin/info@ciftcounseling.com
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CIFT Site Information & Requirements 
 

CIFT’s Mission  
The Center for Individual and Family Therapy (CIFT) is a non-profit Christian counseling center that 
exists to support the Church in the pursuit of mental, emotional, and relational health within our local 
communities.  
 
Since 1991, CIFT has combined sound Biblical principles with the best of proven psychological 
intervention. In our therapy and outreach programs, Christian values are upheld and integrated with 
competent clinical procedure. 
 
 
CIFT’s Values  

• Godliness - We strive to be conformed to the image of Christ in every area of our lives. 
(Romans 8:29) 

• Professionalism – We strive to be the best therapists we can be: growing in competency; being 
responsible to our commitments and following all legal & ethical guidelines. (I Corinthians 
10:31) 

• Compassion - We long for the love of Christ to be “shed abroad in our hearts through the 
power of the Holy Spirit” (Romans 5:5), toward clients, fellow staff and all those with whom we 
come into contact. 

• Integrity - We commit to doing everything honestly, openly and with a clear conscience (Acts 
24:16) 
 

 
CIFT’s Site Requirements 
Required hours (If applicable):   
-2 hour group supervision held on Friday in Santa Ana 
-1 hour weekly trainings on Fridays held from 10-11am in the Santa Ana office 
-MFT Trainees – 5-7 client hours per week  
-MFT Associates – minimum 13 client hours per week 
-Pre-Doc Practicum Students – 13 client hours per week 
-Post-Doc Psychological Assistants – minimum 23 client hours per week 

Office hours available Monday–Saturday (Saturday or evening hours required) 
 
General responsibilities:  
-Paperwork, clients, weekly supervision, and weekly trainings 
-Annual staff development day 
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Application for Employment 

Please give complete answers on this form to all questions. 

Name ______________________________________________________________________________________________________ 
FIRST MIDDLE LAST 

Address ____________________________________________________________________________________________________  
STREET CITY STATE ZIP 

Home phone   ___________________________      Cell phone ___________________________    E-mail _____________________  

Are you known by another name?      Yes       No      If yes, by what name? _______________________________ 

Languages spoken ____________________________________________________________________________________________ 

Are you or a family member currently, or have you or a family member ever done therapy with a CIFT staff member? 
 Yes       No 

If YES, please contact CIFT with the dates and name of therapist PRIOR to completing the application. 
(Unfortunately, we won’ t be able to accept your application if your CIFT therapist is currently on staff, and it’s been less than two years since you’ve seen them.) 

Date(s) ____________________________  Name of Therapist ________________________________________________________ 

If not a citizen of the United States, are you legally authorized to work in the U.S.?       Yes       No     

Note:  All offers of employment are conditioned upon satisfactory proof of the applicant’s identity (background check) and legal 
authorization to work in the United States, current education and/or license, and upon applicant’s satisfactory completion of the required 
forms. 

Therapist status? ____________________________________________________________________________________________ 

If you are currently an Associate, how many hours do you have left to becoming a Licensed therapist?  __________ / 3,000 hours 

If you are a Licensed therapist, when did you obtain your license? _______________________ 

Highest degree obtained: ____________________ 

Desired client hours per week? ____________________       Desired start date? ____________________ 

Desired CIFT location(s) ______________________________________________________________________________________ 

Available days and times to see clients at CIFT ____________________________________________________________________ 

Do any of your friends or relatives work here?         Yes       No     

If yes, list name(s): __________________________________________________________________________________________ 
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Curriculum Vitae 
 

Please attach a current curriculum vitae or cite your experience below.  
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Statement of Faith 

 

A statement of faith should describe your Christian faith and how you see it as relevant to your involvement with the Center 
for Individual and Family Therapy. The statement should include, at a minimum, a description of your spiritual disciplines 
(prayer, study, etc.) and your current fellowship or place of worship. 
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Community or Civic Activities 

Please list any volunteer activities that you may be participating in. 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

References 

Please cite three references from individuals not related to you.   
 
1.   Name   __________________________________________     Relationship   __________________________________________  

      

       Email  ___________________________________________     Telephone     ___________________________________________ 

 

2.   Name   __________________________________________     Relationship   __________________________________________  

      

       Email  ___________________________________________     Telephone     ___________________________________________ 

 

3.  Name   __________________________________________     Relationship   __________________________________________  

      

       Email  ___________________________________________     Telephone     ___________________________________________ 
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State your reasons for seeking employment with CIFT. 

 

 

 

 

 

 

 

State your philosophy of therapy and your theoretical orientation/interests. 

 

 

 

 

 

 

 

Please complete if applying for a Postdoctoral Psychological Assistant or Licensed Psychologist position. On a scale of 1-5, where 5 is 
the “most interested”, how interested are you to provide psychological testing? In addition, please describe your experience with 
psychological testing.  
 



 

 
8 

Doctrine and Conduct Standards 
 

This section contains our doctrinal statement, which is a vital part of our standards of conduct. 
 
The Bible, consisting of all the books of the Old and New Testaments, is the Word of God, a supernaturally-
given revelation from God Himself, concerning Himself, His being, nature, character, will and purposes; 
and concerning man, his nature, need, duty and destiny.  The Scriptures of the Old and New Testaments 
are without error or misstatement in their moral and spiritual teaching and record of historical facts.   
 
There is one God, eternally existing and manifesting Himself to us in three Persons - Father, Son and Holy 
Spirit. 
 
Our Lord Jesus was supernaturally conceived by the power of the Holy Spirit and born of a virgin - Mary, 
a lineal descendant of David.  He lived and taught and wrought mighty works and wonders and signs 
exactly as is recorded in the four Gospels.  He was put to death by crucifixion under Pontius Pilate.  God 
raised from the dead the body that had been nailed to the cross.  The Lord Jesus after His crucifixion 
showed Himself to be alive to His disciples, appearing unto them by the space of forty days.  After this the 
Lord Jesus ascended into heaven, and the Father caused Him to sit at His right hand in the heavenly places, 
far above all rule and authority and power and dominion, and every name that is named, not only in this 
world, but also in that which is to come, and put all things in subjection under His feet, and gave Him to 
be Head over all things to the Church. 
 
The Lord Jesus, before His incarnation, existed in the form of God, and of His own choice laid aside His 
divine glory and took upon Himself the form of a servant and was made in the likeness of men.  In His pre-
existent state He was with God and was God.  He is a divine person possessed of all the attributes of Deity, 
and should be worshiped as God by angels and man.  “In Him dwelleth all the fullness of the Godhead 
bodily.”  All the words that He spoke during His earthly life were the words of God.  There is absolutely no 
error of any kind in them, and by the words of Jesus Christ the words of all other teachers must be tested. 
 
The Lord Jesus became in every aspect a real man, possessed of all the essential characteristics of human 
nature. 
 
By His death on the cross, the Lord Jesus made a perfect atonement for sin, by which the wrath of God 
against sinners is appeased and a ground furnished upon which God can deal in mercy with sinners.  He 
redeemed us from the curse of the law by becoming a curse in our place.  He who Himself was absolutely 
without sin was made to be sin on our behalf that we might become the righteousness of God in Him.  The 
Lord Jesus is coming again to this earth, personally, bodily and visibly.  The return of our Lord is the blessed 
hope of the believer, and in it God’s purposes of grace toward mankind will find their consummation. 
 
The Holy Spirit is a person and is possessed of all the distinctively divine attributes.  He is God. 
 
Man was created in the image of God, after His likeness, but the whole human race fell in the fall of the 
first Adam.  All men, until they accept the Lord Jesus as their personal Savior, are lost, darkened in their 
understanding, alienated from the life of God through the ignorance that is in them, hardened in heart, 
morally and spiritually dead through their trespasses and sins.  They cannot see, nor enter the kingdom 
of God until they are born again of the Holy Spirit. 
 
Men are justified on the simple and single ground of the shed blood of Christ and upon the simple and 
single condition of faith in Him, who shed His blood, and are born again by the quickening, renewing, 
cleansing work of the Holy Spirit, through the instrumentality of the Word of God. 
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All those who receive Jesus Christ as their Savior and their Lord, and who confess Him as such before their 
fellow men, become children of God and receive eternal life.  They become heirs of God and joint-heirs 
with Jesus Christ.  At death their spirits depart to be with Christ in conscious blessedness, and at the 
second coming of Christ their bodies shall be raised and transformed into the likeness of the body of His 
glory. 
 
The Church consists of all those who truly believe in Jesus Christ.  It is the body and bride of Christ, which 
Christ loves and for which He has given Himself. 
 

 

Standards of Conduct 
 
CIFT is a community of Christians committed to the principles of Christian living found in the Bible and 
holds that these Biblical standards are vital to our individual and corporate relationships.  Maintaining 
these standards contributes to the kind of atmosphere in which quality Christian ministry and spiritual 
nurture can best occur and strengthens the testimony of CIFT within both Christian and secular 
communities.  In this light, and given the clear biblical imperative for spiritual self-discipline, CIFT has 
established these “standards of conduct” to be observed and upheld, by all members of the CIFT 
community. 
 
Consistent with the example and command of Jesus Christ, we believe that life within a Christian 
community must be lived to the glory of God, with love for God and for our neighbors.  Being indwelt by 
the Holy Spirit, we strive to walk by the Spirit (Galatians 5:24).  To this end, members of the CIFT 
community are not to engage in activities that Scripture forbids.  Such activities include, but are not limited 
to, dishonesty, thievery, adultery, homosexual practice, and drunkenness. When the Bible is not clear 
regarding a specific behavior, we will be guided by our desire to glorify God in our bodies as temples of 
the Holy Spirit.  
 
CIFT reserves the right to counsel or dismiss any staff member who, in its judgment, does not conform to 
these conduct standards or to other expressed principles, policies, programs and expectations of the CIFT 
governing employee conduct. 
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Agreement for all Applicants 
 
 
I certify that I am in agreement with the Doctrinal Statement and that I support the Standards of Conduct.   
 
If there are any qualifications, please explain in a separate form. 
 
I certify that answers given herein and in the attached documents are true and complete to the best of 
my knowledge. 
 
I authorize CIFT to make such investigations and inquiries of my education and employment, and other 
matters as may be necessary in arriving at an employment decision.  I hereby release from all liability 
anyone responding to inquiries in connection with my application. 
 
In the event of employment, I understand that false or misleading information given in my application or 
interview(s) may result in discharge.  I understand, also, that I am required to abide by the terms of my 
employment contract, and that CIFT retains the right to change any of its rules, regulations and 
employment policies at any time and without any prior notice.  
 
 

 
 

 Signature  _____________________________________________              Date ___________________________ 
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